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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

The Washington State Apprenticeship and Training Council (WSATC) has the authority to
develop, administer, and enforce apprenticeship program standards (Standards) for the operation
and success of an apprenticeship and training program in the State of Washington.
Apprenticeship programs and committees function, administer, or relinquish authority only with
the consent of the WSATC and only apprentices registered with the supervisor or recognized
under the terms and conditions of a reciprocal agreement will be recognized by the WSATC.
Parties signatory to these Standards declare their purpose and policy is to establish and sponsor
an organized system of registered apprenticeship training and education.

These Standards are in conformity and are to be used in conjunction with the Apprenticeship
Rules, Chapter 296-05 WAC (Washington Administrative Code); Apprenticeship Act, Chapter
49.04 RCW (Revised Code of Washington); The National Apprenticeship Act, 29 U.S.C.
(United States Code) 50; Apprenticeship Programs, Title 29 Part 29 CFR (Code of Federal
Regulations); and Equal Employment Opportunity in Apprenticeship and Training, Title 29 Part
30 CFR which govern employment and training in apprenticeable occupations. They are part of
this apprenticeship agreement and bind all signers to compliance with all provisions of registered
apprenticeship. Additional information may need to be maintained by the program that is
supplemental to these apprenticeship standards. This information is for purposes of ensuring
compliance with decisions of the WSATC and the apprenticeship laws identified above.

If approved by the council, such amendment/s and such changes as adopted by the council shall
be binding to all parties. Sponsors shall notify apprentices of changes as they are adopted by the
council. If and when any part of these Standards becomes illegal, as pertains to federal and/or
state law, that part and that part alone will become inoperative and null and void, and the
Department of Labor and Industries (L&I) may adopt language that will conform to applicable
law. The remainder of the Standards will remain in full force and effect.

See WAC 296-05-003 for the definitions necessary for use with these Standards.

l. GEOGRAPHIC AREA COVERED:

The sponsor has no authority to conduct training outside of the geographical area covered
by these Standards. The sponsor may enter into an agreement (portability agreements —
see WAC 296-05-303(3)) with other apprenticeship committees for the use of apprentices
by training agents that are working outside their approved geographic area. Also, if a
reciprocity agreement (see WAC 296-05-327) is in place, the out-of-state sponsor may
use their registered apprentices. The sponsor will ensure compliance with the provisions
of any agreement recognized by the WSATC.

The area covered by these standards shall be the buildings and grounds serviced by

the Washington State Department of General Administration, Division of Capitol
Facilities Apprenticeship Committee.
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

MINIMUM QUALIFICATIONS:

Minimum qualifications must be clearly stated and applied in a nondiscriminatory
manner (see WAC 296-05-316).

Age: A minimum of 18 years of age

Education:  High school diploma or the equivalent

Physical: Physically able to perform the work of the trade
Testing: None
Other: Must have completed probationary status under Washington Civil

Service Rules. Electrician applicants must have verifiable math skills
equal to High School Algebra

CONDUCT OF PROGRAM UNDER WASHINGTON EQUAL EMPLOYMENT
OPPORTUNITY PLAN:

Sponsors with five (5) or more apprentices must adopt an Equal Employment
Opportunity (EEO) Plan and Selection Procedures (see Part D of Chapter 296-05 WAC
and 29 CFR Part 30).

The recruitment, selection, employment and training of apprentices during their
apprenticeship shall be without discrimination because of race, sex, color, religion,
national origin, age, disability or as otherwise specified by law. The sponsor shall take
positive action to provide equal opportunity in apprenticeship and will operate the
apprenticeship program as required by the rules of the Washington State Apprenticeship
and Training Council and Title 29, Part 30 of the Code of Federal Regulations. (WAC
296-05-316(3))

A. Selection Procedures:

Exempt by reason of selection through Civil Service Rules
WAC 296-05-405(1)(b)(iv)

B. Egual Employment Opportunity Plan:

Exempt by reason of selection through Civil Service Rules
WAC 296-05-405(1)(b)(iv)

Discrimination Complaints.
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VI.

DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

Any apprentice or applicant for apprenticeship who believes they have been
discriminated against may file a complaint (WAC 296-05, Part D).

TERM OF APPRENTICESHIP:

The minimum term of apprenticeship must not be less than 2000 hours or 12 months of
work experience in each occupation identified in these Standards as apprenticeable. The
term of apprenticeship must be stated in hours or months of employment.

The term of apprenticeship shall be 8000 hours of employment.

INITIAL PROBATIONARY PERIOD:

All apprentices are subject to an initial probationary period, stated in hours or months of
employment for which they receive full credit toward completion of apprenticeship.
Advance credit/standing will not reduce the initial probationary period. The initial
probationary period:

e Isthe period following the apprentice's acceptance into the program and during
which the apprentice's appeal rights are impaired. The initial probation must not
exceed twenty percent (20%) of the term of apprenticeship unless an exemption
by the WSATC has been granted for longer probationary periods as specified by
Civil Service or law.

e |s the period that the WSATC or the supervisor of apprenticeship may terminate
an apprenticeship agreement at the written request by any affected party. The
sponsor or the apprentice of the apprenticeship agreement may terminate the
agreement without a hearing or stated cause. An appeal process is available to
apprentices who have completed the initial probationary period.

As established under Washington State Merit System Rules (WAC 356-30-260).

RATIO OF APPRENTICES TO JOURNEY LEVEL WORKERS:

Supervision is the necessary education, assistance, and control provided by a journey-
level employee that is on the same job site at least seventy-five percent of each working
day, unless otherwise approved by the WSATC. The sponsor will assure that apprentices
are under the supervision of competent and qualified journey-level workers on the job
who are responsible for the work being performed, to ensure safety and training in all
phases of the work. Apprentices will work the same hours as journey-level workers,
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VII.

DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

EXCEPT where such hours may interfere with related/supplemental instruction. (see
WAC 296-05-316(5))

When the employer employs one (1) full time journey-level worker for the trade
they shall be entitled to employ one (1) apprentice for the trade. Thereafter, the
employer may employ apprentices at a ratio of one (1) apprentice for each fully
employed journey-level worker employed for that trade.

APPRENTICE WAGES AND WAGE PROGRESSION:

The apprentice will be paid a progressively increasing schedule of wages based on
specified percentages of journey-level wage consistent with skills acquired. These may
be indicated in hours or monthly periods set by the sponsor. The entry wage will not be
less than the minimum wage prescribed by the Fair Labor Standards Act, where
applicable, unless a higher wage is required by other applicable federal law, state law,
respective regulations, or by collective bargaining agreement.

The sponsor may accelerate, by an evaluation process, the advancement of apprentices
who demonstrate abilities and mastery of the occupation to the level for which they are
qualified. When the apprentice is granted advanced standing the sponsor must notify the
employer/training agent of the appropriate wage per the wage progression schedule
specified in these Standards.

Step Number of hours/months Percentage of journey-level rate

1 0000 - 1040 hours 79%

2 1041 - 3120 hours 87%

3 3121 - 8000 hours 91%
NOTE: In cases where apprentices are selected from other departments of

state employment and are transferred to the apprenticeship program, they shall
receive the appropriate rate of pay as established by the Washington State salary
rules.

In no event shall the specified journey-level worker wage from which the
apprentice’s percentages are computed be less than eighty (80) percent of the
established prevailing basic wage.

The wage for each trade objective shall be submitted for approval and shall remain
in effect until amended.
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

VIiIl. WORK PROCESSES:

The apprentice shall receive on the job instruction and experience as is necessary to
become a qualified journey-level worker versed in the theory and practice of the
occupation covered by these Standards. The following is a condensed schedule of work
experience, which every apprentice shall follow as closely as conditions will permit.

Employers/training agents shall only use registered apprentices to perform the work
processes as stated in this section. (WAC 296-05-003 - Definitions)

A. Diesel-Electric Set Specialist: Approximate Hours

Diesel Engine Systems:

1. ENQgINe LUBFICALING ...c.ooieiicc e 800
a.  Check for leaks, engine oil level and hydraulic governor oil
level

b. Change: engine oil, full-flow filter(s), by-pass filter, and
hydraulic governor oil
c.  Perform: engine oil analysis sample

2. ENQINE COOIING ...ocviiiiiiiie e 800

a. Check: for leaks for radiator air restriction operation of
coolant heater, hoses and connections, coolant level. Radiator
zinc anode plugs, anti-freeze and DCA concentration, belt
condition and tension, fan hub, drive pulley and water pump,
motor operated louvers

b. Change: water filter(s) anti-freeze and DCA

c.  Check/clean: coolant system

d. Perform: coolant system analysis sample

3. ENgine AIrintaKe .......cccoooeiiiiicecce e 800
a.  Check: for leaks, air cleaner restriction, piping and
connections
b. Clean: crank case breather or change air cleaner element(s)

4. ENQINe FUBl SYSTEM......ooiiiiiiiiee s 800
a. Check: for leaks, fuel storage tank level, governor linkage,
fuel lines and connections, fuel transfer pumps
b. Drain: sediment from day tanks
c. Change: fuel filter(s)
d. Adjust: valve and injector settings

5. ENQINE EXNAUST ......ocoviiiieiecc e 800

a. Check: for leaks, for exhaust restriction, turbocharger end-
play and radial clearance
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

b. Drain: Condensation trap
c. Tighten: exhaust manifold and turbocharger capscrews

6.  EIeCtriCal (DCV) ..o 800
a. Check: battery-charging system
b. Test: engine safety controls and alarms
c. Clean: electrical and battery connections

7. ENgINe related.........ccooiiiiiieic e 800
a. Check: for unusual vibration
b. Tighten: mounting hardware
c. Clean: engine and generator area

AC Volt System

8. SWILCNQEAN ... s 800
Check: start switch in automatic instrumentation power
distribution wiring, power circuit breaker, transfer switch

T\ F- 11 W 1=l o T=T 1 (0] TSP PRI 800
a. Check: Air intake and outlet for restrictions, windings and
connections
b. Measure and record; generator winding resistant
c. Grease: bearings
d. Clean: generator

10. Operational ProCRAUIES..........ccceiieieiieseeie et 800
a. Perform: exercise engine, operational load test
b. Record: all maintenance and repairs in generator log book

(s)
c.  Order: engine and generator supplies and parts fuel
deliveries.

TOTAL HOURS: 8000

F100-0129-000 Page 7 of 26 July 16, 2004



DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

F100-0129-000

1.

Locksmith: Approximate Hours

Keys, Blank 1dentification............cccccevviiniieicce e 390
a. Terminology

b. Identification by silhouette

c. ldentification by mailing

d. Manufacturers' cross-reference

e Controlled keyway duplication

KeysS, DUPHICATION- .. ..ot e 300
a. Terminology

b. Equipment

c. Restrictions

d. Equipment calibration

e Key labeling

(@3 1T o [cT =] V[ [T ISP 610
a. Terminology

b. Construction

c.  Operation

d. Servicing

Locks, Cabinet, Furniture, MailboX...........ccccceviveveiiieniieie e, 310
a. Terminology

b.  Product Identification

c.  Opening Techniques

d. Codes

e.  Servicing

Codes and Code EQUIPMENT..........cccooiiiiciiiicce e 770
a.  Terminology

b.  Types of Codes

c. Applications

d. Factory Specifications

e.  Cutting methods

f.  Use of a micrometer

LOCKSELS, FUNCLIONS......cciiiiecie et 610

a.  Terminology

b.  Product Identification

c. Application

d. Code Requirements

e.  Liability factors

LOCKSELS, SEIVICING...eevieiiiiiieiiiie st eie sttt sre e 620

a. Terminology
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

F100-0129-000

10.

11.

12.

13.

14.

15.

b. Construction

c.  Operation

d. Product Identification

e.  Servicing

Locksets, Installation ..........ooeveeeeeeeeeeeeeeeeeeeeeeen

a. Terminology

b. Wood doors

c.  Hollow metal doors

d. Narrow style aluminum doors
e Others

Lock, Professional Opening Technique.....................

a. Terminology
b.  Methods
c. Applications

Keys, IMPresSioN ...
a. Terminology

b.  Methods

c. Aids

Masterkeying, BasiC.........ccccovveeeriveiesiiesieieseesie s
a.  Terminology and symbols

b.  Basic one and two-step progression

c. Applications

d. Record keeping

AUtomMOotive, DOMESLIC........coccveeeiiiiieee e
a. Terminology

b.  Opening techniques

c.  Cylinder servicing

d. Cylinder removal and replacement

e.  Steering column servicing

Card SYSEM .....cc.oiieiecccecce e
Class K

CarPENTIY ..o

a.  Elementary building construction
b. Door and frame construction
c. Tools and their use

Shop Management ..........cccceoeveieere e

a.  Shop operations
b. Management theory
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

Employment practices
Contractors and contracting
Checks and collections
Sales and marketing
Consumer protection

"o a0

TOTAL HOURS: 8000
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

C.

F100-0129-000

Maintenance CarPenter: .........cccovvereenerieienenee e Approximate Hours
1.  Layout, lines and levels, joist spacing, tC.........ccccvvvevviiniireneciesnennnn, 220
2. Framing walls, joists and laminations, wall porches, etc. ..................... 200
3. Framing roofs, trusses, special roofs, etC. ..........cccccvvvvvierivnieiienesiennnn 200
4.  Sub-flooring, storm sheathing, roof sheathing and decking................. 200
5. Exterior trim, gutter, frame setting, cornice molding and sash

FrAMING .t 250
6. Roofing, wood Shingles, etC. .........ccoiviiiiiiiieie e 50
7. Interior finish, door hanging, €tC.........ccooiviiiniiiie e 460
8.  Floor laying and preparation............ccoceieiiienienisie e 160
9.  Stair building, stair [ayout, etC. ........ccceviriiiiirie e 160
10. Constructing wall and footing forms, piers and pilasters...................... 240
11. Exterior walls, shakes, cedar siding, asbestos siding, etc. ..................... 200
12. Cabinet building, cupboards, fixtures, shipwork............ccccccooiiieiinnne 340
13.  Cabinet installation, ETC. ........ccoiiiieiiieicire e 240
14. Heavy construction piers, docks, bridges, shoring.............cccccceeeveenenn. 200
15. Erecting pre-fab houses or buildings; preparation for same................ 100
16. Tile board, colortile, insulation board, plaster board............................ 100
17. Hardware installations, hardware assembly, hardware

AAJUSTMENT ... 340
18. Power tool operation, power tool Setup, etC........cccovvvervriniiieiiieiesieneen, 200
19. Special concrete form construction, stair forms, columns and

DEAMS.....eee e 200
20. Preparation for other trades, plaster grounds, Backing and

CUBEING ettt bbbt 150
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

F100-0129-000

21.

22.

23.

24.

25.

26.

217.

28.

29.

30.

31.

32.

33.

Frame setting for masonry building..........ccccooeveveiievicicccceee e, 190
General shop 1ayOUt WOrK ..........cccoeiiiiieiecc e 400
Stock cutting and stock room WOrK..........ccccovevveiiiieiieese e 300
Sash and door Machinery ..o 300
Shaper work including setup and some knife grinding...........c.cccoee..... 200
Frame machiniNg .........cocoiveiiieceee e 300
Frame assembBDIY .......cooiiiiic s 300
(€] [07=] ool g 1o] 0 1=T =1 1 o] o S USSR 100

Incidental machine work in connection with cabinet such as

SaW, JOINTET AN FOULEE ..o 500
Bench assembly of cabinets and similar items ............cccoocveiieicinnnnn, 500
Machine and hand sanding ..........ccocceveiiiiiin i 200
CabINEt [AYOUL ..o s 300
Estimating lumber qUaNTIties..........cccov e 200

TOTAL HOURS: 8000
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

D. Maintenance Electrician/electronics: Approximate Hours
1. Safe Practice/orientation .........cccooveieiininininieeeee e 250
a. First Aid
b. Confined Spaced
c. Tag/lockout
d. Safety/fire prevention familiarization
e.  Disposal systems/environmental concerns
f.  Shop practice/housekeeping
g. Safe use of tools/equipment
h.  Terminology/definitions
2. General Maintenance/EqQUIPMENt ........ccccevvvevieieciieseese e 2000
a. Panel Control Boards and switching devices
b.  Switch boards and switching devices
¢c.  Small motors (Frac. H.P.) AC,DC
d. Large Motors AC, DC
e. Controllers
f.  Inplant communications
g. Transformers-single and triple
h.  Miscellaneous Equipment
I. Industrial Lighting
j.  Removal and installation of electrical equipment
3. Testing/troublesSNOotiNg........cccevviieiieriee e 2000
a.  Test instruments/computers
b.  Motors
c. Controls
d. Batteries
e.  Generators
4.  Circuit Analysis-Schematic Diagrams .........cccccovevveveiieseeseanens 700
a. Electrical
b. Hydraulic
c. Air
5. Special Trade ASSIGNMENT........ccooiiiriiiiiee e 1000
a. Rigging-staging-ladders
b.  Basic mechanics/brakes
c.  General wiring
d. Conduit and wire pulling
e.  Basic hand tools
f.  Boom truck/forklift operation (limited to safe use

practice within classification)
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

F100-0129-000

EleCtronics TraiNing .......cccccvovevieriee e 1600
Electronics training to include electronic math, basic D C

circuits, test instruments usage and theory, discrete device

theory, SCR drives, programmable controllers, encoders,

power supplies, photo electronics permanent magnetic

motors, serve and proportional valves/transducers.

Power DiStribDULION..........ccooieiiiic e 200
a. Inside and outside, high and low voltage distribution
systems, maintenance and replacement
b.  Transformer connecting, testing and repairing
c.  Switch gear and load centers, maintenance and
repair

Welding (limited to safe use practice within classification).......... 50
a. Soldering, brazing, welding (acetylene)

b.  Welding (electric)

c.  Maintenance and repair of welding equipment

INSTrUMENTATION. ....c.eiiiiiiie e 200
a.  Testing meters
b. Usage
c.  Minor Repair
d. Installation
e. Calibration
TOTAL HOURS: 8000
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

F100-0129-000

E. Maintenance Painter Approximate Hours
1.  Preparation of surfaces (architectural)...........ccccceevvrivinviinnnennn. 800
2. Operation and care of tools and equipment.............ccccceeervenenne. 600
3. Materials used in painting and decorating (architectural) ........ 1000
4.  Application (architectural)........ccccccoovviiiiiiiiiiiececeee e 1800
5.  Wall covering preparation and application..............ccccceevvvenenne 400
6.  Color matching and MiXiNg ........ccccoceviiereiiesiiere e 200
S -4 {01 [ o PR 400
8. Special deCOratiVe..........cccueiveieiieie e 500
T oo 1 o PR 400
10. Metal preparation (pressure blast, grinding, etc.).........cccccveunne. 500
11. Metal coatings and application...........cccccevvevieiesieese e 600
12. Spray painting airless and conventional.............c.cccccevvviiivenenne 800

TOTAL HOURS: 8000
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

Maintenance Sign Painter:

F100-0129-000

1.

Computerized sign Maker ..........cccccvevevveinennn.

a. Terminology

b. Operation

c.  Type styles/font installation

d. Plotter pressure/weight

e.  Cutting/printing

f.  Material use/identification
Computer/digitizer Plotting Board ................
a. Terminology

b. Operation

c.  Job specification record keeping

d. Printer Operation

Sign Fabrication ............cccocvevevieni e,
a. Terminology

b. Lay-out

c.  Methods/aids

d. Application

e.  Material use/identification

Sign installation............cccoveiiiiiiiie
a. Terminology

b. Materials

c. Equipment

d. Application

Job EStimation.........ooovvieeee e

a.  Terminology
b. Production costs
C. Labor/installation costs

ENQGraving......cccooooviiininineeee e
a. Terminology

b. Operation

c. Layout

d. Application

e.  Material use identification

Heat transfer...........veeeeeeieees

a.  Terminology

b. Operation

c. Application

d  Material use/identification
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

F100-0129-000

10.

PAINTS ..ot
a.  Mixing, tinting and harmonizing colors

b. Terminology

c.  Operation

d. Equipment

e.  Types of materials

Brushing and rolling.........ccccoecviveiieiice e

a. Techniques
b. Methods and care of equipment

Y 0] - 1 L[ SR
a. Operation

b.  Types of equipment

c.  Methods of application

d. Cleaning

TOTAL HOURS:
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DIVISION OF CAPITOL FACILITIES APPRENTICESHIP COMMITTEE

RELATED/SUPPLEMENTAL INSTRUCTION:

The apprentice must attend related/supplemental instruction. Time spent in
related/supplemental instruction will not be considered as hours of work, and the
apprentice is not to be paid for time so spent, unless otherwise stated in these Standards.

The sponsor/training agent must provide for instruction of the apprentice during the
related/supplemental instruction in safe and healthful work practices in compliance with
the Washington Industrial Safety and Health Act, and applicable federal and state
regulations.

In case of failure on the part of any apprentice to fulfill this obligation, the sponsor has
authority to take disciplinary action (see Administrative/Disciplinary Procedures section).

Clock hours of actual attendance by the apprentice in related/supplemental instruction
classes at the community/technical college or other approved training locations shall be
reported to L&I on a quarterly basis for verifying attendance and industrial insurance
purposes.

For industrial insurance purposes, the WSATC will be considered as the employer should
any apprentice, not being paid to attend, sustain an injury while participating in
related/supplemental classroom activity, or other directly related activity outside the
classroom. The activities must be at the direction of the instructor.

The methods of related/supplemental training must consist of one or more of the
following:

(X) Supervised field trips
(X) Approved training seminars
(X) A combination of home study and approved correspondence courses
(X) State Community/Technical college
() Private Technical/\VVocational college
() Training trust
() Other (specify):
144 Minimum RSI hours per year, (see WAC 296-05-305(5))
Additional Information:

NONE
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X. ADMINISTRATIVE/DISCIPLINARY PROCEDURES:

Sponsors may include in this section requirements and expectations of the apprentices
and training agents and an explanation of disciplinary actions that may be imposed for
noncompliance. The sponsor has the following disciplinary procedures that they may
impose: Disciplinary Probation, Suspension, or Cancellation.

Disciplinary Probation: A time assessed when the apprentice's progress is not
satisfactory. During this time the program sponsor may withhold periodic wage
advancements, suspend or cancel the apprenticeship agreement, or take further
disciplinary action. A disciplinary probation may only be assessed after the initial
probation is completed. During the disciplinary probation, the apprentice has the
right to file an appeal of the committee's action with the WSATC (as described in
WAC 296-05-009).

Suspension: A suspension is a temporary interruption in progress of an individuals
apprenticeship program that may result in the cancellation of the Apprenticeship
Agreement. Could include temporarily not being allowed to work, go to school or
take part in any activity related to the Apprenticeship Program until such time as the
Apprenticeship Committee takes further action.

Cancellation: Refers to the termination of an apprenticeship agreement at the request
of the apprentice, supervisor, or sponsor. (as described in WAC 296-05-009).

A. General Procedures

1. Itshall be the responsibility of each apprentice to complete a work progress
sheet (as supplied by the apprenticeship committee). Work progress sheets
shall be turned in to the apprenticeship committee secretary once a month.
All apprentices shall be worked in accordance with the work processes.
Any exception shall be only with the prior approval of the apprenticeship
committee.

1. The second Tuesday of October and the second Tuesday of April there will
be a meeting of the apprenticeship committee for the purpose of reviewing
all apprentices’ progress and the training they are getting. All apprentices
must attend.

B. Local Apprenticeship Committee Policies

NONE

C. Complaint and Appeal Procedures:
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All approved programs must establish procedures explaining the program's complaint
review process. Complaints that involve matters covered by a collective bargaining
agreement are not subject to the complaint review procedures in this section.

(after initial probation completed) - WAC 296-05-009 and 296-05-
316(21)

Prior to: 20 days of intention of disciplinary action by a committee/organization
e Committee/organization must notify the apprentice in writing of
action to be taken

e Must specify the reason(s) for discipline, suspension, or
cancellation

e Decision will become effective immediately
e Written reason(s) for such action will be sent to the apprentice

Within: 30 days request for reconsideration from the committee
e Apprentice to request local committee to reconsider their action

Within: 30 days of apprentice’s request for reconsideration
e Local committee/organization must provide written notification of
their final decision

| If apprentice chooses to pursue the complaint further|

Within: 30 days of final action
e Apprentice must submit the complaint in writing to the supervisor
(L&I)
e Must describe the controversy and provide any backup information
e Apprentice must also provide this information to the local
committee/organization

Within: 30 days for supervisor to complete investigation
e If no settlement is agreed upon during investigation, then
supervisor must issue a written decision resolving the controversy
when the investigation is concluded

| If the apprentice or local committee/organization disputes supervisor decision]

Within: 30 days of supervisor’s decision, request for WSATC hearing

Request must be in writing

Must specify reasons supporting the request

Request and supporting documents must be given to all parties
WSATC must conduct the hearing in conjunction with the regular
quarterly meeting
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Within: 30 days after hearing
e WSATC to issue written decision

Xl.  COMMITTEE - RESPONSIBILITIES AND COMPOSITION

NOTE: The following is an overview of the requirements associated with administering
an apprenticeship committee and/or program. These provisions are to be used with the
corresponding RCW and/or WAC.

The sponsor is the policymaking and administrative body responsible for the operation
and success of this apprenticeship program. A committee is responsible for the day-to-
day operations of the apprenticeship program and they must be knowledgeable in the
process of apprenticeship and/or the application of Chapter 49.04 RCW and Chapter
296-05 WAC. Sponsors must develop procedures for:

A. Committee Operations (WAC 296-05-316): (Not applicable for Plant Programs)
Convene meetings at least three times per year of the program sponsor and
apprenticeship committee attended by a quorum of committee members as defined in
the approved Standards. If the committee does not indicate its definition of quorum,
the interpretation will be “50% plus 1” of the approved committee members.
Conference call meetings may be conducted in lieu of regular meetings but must not
exceed the number of attended meetings and no disciplinary action can be taken
during conference call meetings.

B. Program Operations (Chapter 296-05 WAC - Part C & D):

1. The sponsor will record and maintain records pertaining to the local
administration of the apprenticeship program and make them available to the
WSATC or its representative on request.

Records required by WAC 296-05-400 through 455 (see Part D of Chapter 296-05
WAC) will be maintained for five (5) years; all other records will be maintained
for three (3) years.

2. The sponsor will submit to L&I through the assigned state apprenticeship
coordinator the following list:

Forms are available on line at
http://www.Ini.wa.gov/TradesL icensing/Apprenticeship/FormPub/eForms or from
your assigned apprenticeship coordinator.
e Apprenticeship Agreement Card — within first 30 days of employment
e Authorization of Signature - as necessary
e Authorized Training Agent Agreements (committee approving or
canceling) — within 30 days
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e Apprenticeship Committee Meeting Minutes — within 30 days of meeting
(not required for Plant program)

e Change of Status — within 30 days of action by committee, with copy of
minutes

e Journey Level Wage — at least annually, or whenever changed

¢ Revision of Standards and/or Committee Composition - as necessary

e RSI (Quarterly) Reports:
1st quarter:  January through March, by April 10
2nd quarter:  April through June, by July 10
3rd quarter:  July through September, by October 10
4th quarter:  October through December, by January 10

3. Adopt, as necessary, local program rules or policies to administer the

apprenticeship program in compliance with these Standards that must be
submitted for L&I approval and updating these Standards. The L&l
apprenticeship program manager may administratively approve requests for
revisions in the following areas of the Standards:
e Program name
e Section Ill:  Conduct of Program Under Washington Equal Employment
Opportunity Plan
e Section VII:  Apprentice Wages and Wage Progression
e Section IX:  Related/Supplemental Instruction
e Section XI:  Committee - Responsibilities and Composition (including
opening statements)
e Section XII:  Subcommittees
e Section XIII: Training Director/Coordinator

C. Management of Apprentices:

1.

F100-0129-000

Each apprentice (and, if under 18 years of age, the parent or guardian) will sign an
apprenticeship agreement with the sponsor, who will then register the agreement,
with L&I before the apprentice attends the related/supplemental instruction
classes, or within the first 30 days of employment as an apprentice. For the
purposes of industrial insurance coverage and prevailing wage exemption under
RCW 39.12.021, the effective date of registration will be the date the agreement is
received by L&I.

L&I must be notified within 30 days of program approval, of all requests for
disposition or modification of agreements, with a copy of the committee minutes
approving the changes, which may be:
e Certificate of completion
Additional credit
Suspension (i.e. military service or other)
Reinstatement
Cancellation and/or
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e Corrections

Rotate apprentices in the various processes of the skilled occupation to ensure the
apprentice is trained to be a competent journey-level worker.

Periodically review and evaluate apprentices before advancement to the
apprentice’s next wage progression period. The evidence of such advancement
will be the record of the apprentice's progress on the job and during
related/supplemental instruction.

The sponsor has the obligation and responsibility to provide, insofar as possible,
continuous employment for all apprentices in the program. The sponsor may
arrange to transfer an apprentice from one training agent to another, or to another
sponsor when the sponsor is unable to provide reasonably continuous
employment, or they are unable to provide apprentices the diversity of experience
necessary for training and experience in the various work processes as stated in
these Standards. The new sponsor or training agent will assume all the terms and
conditions of these Standards. If, for any reason, a layoff of an apprentice occurs,
the apprenticeship agreement will remain in effect unless canceled by the sponsor.

An apprentice who is unable to perform the on-the-job portion of apprenticeship
training may, if the apprentice so requests and the sponsor approves, participate in
related/supplemental instruction, subject to the apprentice obtaining and providing
to the sponsor written requested document/s for such participation. However,
time spent will not be applied toward the on-the-job portion of apprenticeship
training.

Hear and adjust all complaints of violations of apprenticeship agreements.

Upon successful completion of apprenticeship, as provided in these Standards,
and passing the examination that the sponsor may require, the sponsor will
recommend that the WSATC award a Certificate of Completion of
Apprenticeship. The program will make an official presentation to the apprentice
that has successfully completed his/her term of apprenticeship.

D. Training Agent Management:

1.
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Offer training opportunities on an equal basis to all employers and apprentices.
Grant equal treatment and opportunity for all apprentices through reasonable
working and training conditions and apply those conditions to all apprentices
uniformly. Provide training at a cost equivalent to that incurred by currently
participating employers and apprentices. Not require an employer to sign a
collective bargaining agreement as a condition of participation.

Determine the adequacy of an employer to furnish proper on-the-job training in
accordance with the provisions of these Standards. Require all employers
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requesting approved training agent status to complete an approved training agent
agreement and comply with all federal and state apprenticeship laws and the
appropriate apprenticeship Standards.

3. Submit approved training agent agreements to the department with a copy of the
agreement and/or the list of approved training agents within thirty days of
committee approval. Submit rescinded approved training agent agreements
and/or the list of approved training agents to the department within thirty days of
said action.

E. Composition of Committee: (see WAC 296-05-313)

Apprenticeship committees must be composed of an equal number of management
and non-management representatives composed of at least four members but no more
than twelve. If the committee does not indicate its definition of a quorum, the
interpretation will be "50% plus 1" of the approved committee members.

Apprenticeship committees shall elect a chairperson and a secretary who shall be
from opposite interest groups, i.e., chairperson-employers; secretary-employees, or
vice versa; EXCEPT, this does not apply where the Registration Agency represents
the apprentice(s).

For plant programs the WSATC or the department designee will act as the employee
representative.

Quorum: A quorum shall consist of a minimum of two management and two
employee members of the committee. If a quorum is not present the
meeting shall be canceled.

Program type administered by the committee: INDIVIDUAL JOINT
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The employer representatives shall be:

The employee representatives shall be:

XIl.

Mike Leonard, Chairman
Department of General
Administration

Division of Capitol Buildings and
Grounds

OB-2, Mail Stop PA-11

Olympia, Washington 98504

James Burnson

Department of General
Administration

Division of Capitol Buildings and
Grounds

OB-2, Mail Stop PA-11
Olympia, Washington 98504

Paul Gullekson, Secretary
Department of General
Administration

Division of Capitol Buildings and
Grounds

OB-2, Mail Stop PA-11
Olympia, Washington 98504

Steward Tucker

Department of General
Administration

Division of Capitol Buildings and
Grounds

OB-2, Mail Stop PA-11
Olympia, Washington 98504

SUBCOMMITTEE:

Julie Sanchez

Department of General
Administration

Division of Capitol Buildings and
Grounds

OB-2, Mail Stop PA-11
Olympia, Washington 98504

Julie Deruwe (Alternate)
Department of General
Administration

Division of Capitol Buildings and
Grounds

OB-2, Mail Stop PA-11
Olympia, Washington 98504

Gene Mossberger

Department of General
Administration

Division of Capitol Buildings and
Grounds

OB-2, Mail Stop PA-11
Olympia, Washington 98504

Dave Bebick (Alternate)
Department of General
Administration

Division of Capitol Buildings and
Grounds

OB-2, Mail Stop PA-11
Olympia, Washington 98504

Subcommittee(s) approved by L&I, represented equally from management and non-
management, may also be established under these Standards, and are subject to the main
committee. All actions of the subcommittee(s) must be approved by the main committee.

NONE
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XI11. TRAINING DIRECTOR/COORDINATOR:

The sponsor may employ a person(s) as a full or part-time training coordinator(s)/training
director(s). This person(s) will assume responsibilities and authority for the operation of
the program as are delegated by the sponsor.

NONE
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